IFSAC Seal Ordering and Reporting Policy and IFSAC Certificate Assembly

Procedure

October 5, 2024

Purpose

To establish a procedure for entities to obtain IFSAC seals to issue with certifications and for
Administration to receive seal reports.

Scope

This policy applies to all IFSAC accredited entities.
Self-Adhesive Gold-Foil Seals

IFSAC Administration will only provide seals to accredited entities and only upon request - seals are not
automatically sent to the entity. Orders can be placed in any quantity (in increments of 500) at any time
throughout an entity’s annual billing cycle.

Each IFSAC seal is uniquely numbered and recorded by IFSAC Administration before being
provided to an accredited entity.

IFSAC seal numbers issued by an entity will be reported annually with certification information
per IFSAC bylaws . IFSAC Administration will assess the total number of IFSAC seals issued by the
entity during their annual billing cycle and invoice appropriately based on Plan 1 or Plan 3 of the
Certificate Assembly Table of Fees.

Newly Accredited Entities using Plan 1 or Plan 3: Once an entity has submitted their plan
payment and has been granted accreditation, they must notify IFSAC Administration to provide
the number of seals that the entity desires.

Previously Accredited Entities using Plan 1 or Plan 3: Once an entity has submitted its plan
payment, they must notify IFSAC Administration to provide the number of seals that the entity
desires.

Virtual Seals

Accredited entities may choose to issue virtual IFSAC seals instead of the self-adhesive gold-foil seals
provided by IFSAC Administration.

The virtual seal image embedded on certificates must be obtained from IFSAC Administration
and by request of the accredited entity.

Each IFSAC virtual seal issued by an entity for a certification must include a unique number that
is displayed with the IFSAC seal.

o The entity issuing the certificate will be responsible for assigning a unique number to each
seal, in sequential order.

o Each number must include a prefix that is assigned to the entity by IFSAC Administration.
The entity prefix avoids duplication of IFSAC seal numbers across entities. For example, if an
entity begins numbering at 0000001, this number would be preceded by 12980K- the prefix
assigned by IFSAC Administration and unique to the entity. Therefore, the full seal number
will appear with the IFSAC seal as 12980K-0000001.

Newly Accredited Entities using Plan 1 or Plan 3: Once an entity has been granted accreditation
and confirmed their plan payment, they must notify IFSAC Administration they will be issuing
virtual seals. IFSAC Administration will provide the IFSAC seal image to be embedded on
certificates as well as the prefix to include in seal numbering.
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e Previously Accredited Entities using Plan 1 or Plan 3: An entity may notify IFSAC Administration
it wishes to change to issuing virtual seals. IFSAC Administration will provide the IFSAC seal
image to be embedded on certificates as well as the prefix to include in seal numbering. The
entity will either continue to issue any self-adhesive gold-foil IFSAC seals it has left or return the
unused IFSAC seals to IFSAC Administration.

Seal Reporting

1. The accredited entity shall provide to the Administrative Office the following information for
inclusion in the International Registry:

a. Name of individual certified.

b. Level of certification in NFPA format where applicable.

c. Standard code and edition of the standard for the certification level.
d. Chapter or section number of the standard for the certification level.
e. IFSAC seal number issued for each certification.

e When issuing a single IFSAC numbered seal for multiple or combined levels of
certification, the levels must be of the same standard and related per the qualifications
shown in the standard for each level of progression.

f. Date of certification.

g. Individual’s date of birth (to be used for identification of a person/record when verification
of certification is requested)

e If the accredited entity is prohibited from collecting birthdate information due to
jurisdictional laws, regulations, or the mandates of a superseding authority, the entity
may use an alternative identification format that is acceptable to IFSAC Administration
and can be included in the registry database.

2. Certification levels shall be reported in the NFPA format where applicable.

3. Data transfer procedures will be determined in advance between the Administrative Office and
the accredited entity.

4. Seal issuance shall be reported annually.

This policy and procedure is effective as of October 5, 2024, and supersedes any previous policies and
procedures related to seal ordering and reporting.

For questions or further information regarding this policy and procedure, please contact IFSAC
Administration.
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